


Recruitment Rules (-2O19l for the oost of JUN IOR ASSISTANT in NlTs

St.No. Particular Criteria
1 Name of the Post Junior Assistant
2 Number of Post(s) As per sanctioned strength.
3 Ctassification Group - C

4 Scale of Pay (Grade Pay,
Band Pay)

PB : 1 (Rs.5,200 - 20,2001-) with Grade Pay of
Rs.2000/-

5 Whether Selection Post or
non-Setection Posts

Not Appticabte

6 Age timit for direct recruits 27 years
Note:- Retaxabte for Departmental Candidates
upto five years in accordance with the
instructions or orders issued by the Central
Government

7 Educational and other
quatifications required for
direct recruits

Senior secondary (10+2) from a recognized
board with a minimum Typing speed of 35
w.p.m. and proficiency in Computer Word
Processing and Spread Sheet.

Desirable: Proficiency in other computer skitts;
stenography skitts.

8 Whether age and
educationat quatifications
prescribed for direct
recruits wit[ appty in the
case of promotes

Age bar: Not appticable
Quatifications and Experience: No, but must
possess at [east 10+2 and having proficiency in
Computer Word Processing.

1 Year for direct recruits as per NIT Statutes9 Period of probation, if any
10. Method of Recruitment

whether by direct
recruitment or by
promotion or by
deputation or transfer &
percentage of the
vacancies to be fitted by
various methods

75% Direct recruitment
25% by Promotion.

11 In case of recruitment by
promotion / deputation /
transfer, grades from
which promotion /
deputation / transfer to be
made

Promotion
Office Attendant (SG-ll) with at [east 2 years
regular service with Grade Pay of Rs.2000/-
through DPC and working performance record
(APAR), through prescribed test and interview.
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Sl.No. Particular Criteria
12. lf DPC exists, what is its

composition
As per the provisions contained in the NITSER

Acl, 2007, First Statutes and the subsequent
Statutes.

13. Circumstances in which
UPSC is to be consutted in
making recruitment

Not Appticabte
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INDIAN INSTITUTE OF ENGINEERING SCIENCE AND TECHNOLOGY, SHIBPUR 
FORM OF APPLICATION FOR DEPARTMENTAL PROMOTION 

 
(In accordance with Recruitment Rules 2019  

(Vide MHRD Letter No. F.35-5/2018-TS.III dated 20.02.2019) 

 

 

1. Name of Applicant     : 
(In block Letters)   

 

2. Post applied for         :    

3. Circular No. and date   :  

4. a)  Communication Address  :  

 

b)   Mobile No.    : 

c)   E-mail ID    : 

5. Date of joining the Institute  :  

6. Present Department / Section : 

7. a)   Gender :   

b)   Category      : 
   [Gen/SC/ST/OBC (NCL)/EWS] 

 
c)   PWD (Yes / No)    :  

d)   Date of Birth     : 

      8. Current Status     : 

          a)   Designation    :                                      

b)   Level of Pay    :                            

c)   Date of Effect                               : 

              

             9.  Educational Qualification :  

Sl 
No 

Name of the 
Examination 

Board/University Year of 
Passing the 
Examination 

Division/ 
Class 

% of 
Marks 

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 



10.   Working Experience : 

Sl. 
No. 

Name of Post Date of Effect  Duration of 
Post 

Remarks 

 
 

    

 
 

    

 
 

    

 

11.   Official Training Performed : 

Sl. No. Name of Course Duration of course Remarks 
 

 

 

   

 

 

   

 

12.  Details of regular promotions / career advancement (CAS/MACP) etc. : 

Sl 
No. 

Name of Post Nature of CAS 
/ Promotion 

Promoted to 
the post 

Year of CAS / 
Promotion 

Scale of Pay 

 
 

     

 
 

     

 
 

     

 
 

     

 

13.   Any other information (Attach separate sheet if necessary) : 

 

 

14.  Declaration of the Applicant : 

        I hereby declare that the above statements made by me are true and if anything  
         is found to be false, my application is liable to the cancelled. 
 

 
 
 

Forwarded by the Head of the    Signature of applicant  

     Department / Section       with date 

 


